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FUNCTIONS 
Support Staff 


The Chief, Support Staff, under the general direction of the Director, shall t 
l e Serve as Executive Officer to the Director of Training. 

2. Exercise general supervision over the operation of the Junior Officer Trainee and the Junior 
Career Development programs 0 


3. Supervise the operation of the Film Production Branch. 


k 


Provide Headquarters supervision of the physical operation 
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5® Provide support to OTR training elements in the fields of library services, editing and reproduc- 
tion, audio and visual aides, and photographic services. 

6. Provide, in coordination with Agency components having primary responsibility, administrative ser- 
vice to OTR headquarters elements in the general fields of personnel, budget and fiscal, supply 
and transportation, and records and registratio n, and furnish guidance, when requested, to corres- 
ponding activities 

7o Review, for OTR concurrence, all proposed OTR and Agency regulatory issuances. 


8 0 Provide for OTR compliance with the Security, Records Managmant and Emergency Evacuation progr ams 
of the Agency, 


Junior Officer Trainee Program 
The Chief, Junior Officer Trainee Program, shells 

le Determine Agency requirements for Junior Officer personnel, evaluate and select recruits, and 
arrange for their entrance into the program. 

(continued on next page) 
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Ev alua te and assist in the selection of Agency personnel nominated as trainees under the Junior 
Career Development program.* 


Develop, coordinate and supervise schedules of training and duty assignments appropriate for in. 
dividual trainees c 


Correlate assessment, and evaluations of trainee. “* 

rec ommen dations concerning permanent duty assignments within g 7° 


Arrange for entry of trainees, when appropriate, into the Armed Services and for their return to 
Agency duty* 


SECRET 
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